Parents Name
Parents address
Rotherham

Postcode
20th February 2009 

Name of HeadTeacher
Headteacher

Name of School

Address of School
Rotherham

Post Code
Dear Name of HeadTeacher,

RE: Request for School Leave for my Son Name of Child, Yr 10 to Attend Aspire National Conference on 18 March 2009 in Birmingham 
My son has been involved in a local Aspire Sports and Leadership development programme run by ABC Forum in partnership with the Birmingham based organisation called Local leagues, since this month.  
My son has been selected amongst other youths to attend as a delegate to the Aspire National Conference to be held in Tom Dollery Suite, Edgbaston County Cricket Ground, Edgbaston, Birmingham, B5 7QU on 18th March 2009, to participate in the Youth Leadership and Development programme; I believe that the programme will be of significant developmental and educational benefit to my son, therefore, I write to request school leave for Abdullah for that day.
I look forward to your reply at earliest to your convenience.

Yours sincerely,

Name of Parent
